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Order Number:

Document Name:

Document Description:

Buyer Name:

Procurement Type:

Telephone:

Email:

Shipping Method:

Free on Board:

Effective Start Date:

Effective End Date:

Reason for Modification:

Procurement Folder:

State of West Virginia

Agency Master Agreement

Order Date:

CORRECT ORDER NUMBER
MUST APPEAR ON ALL PACKAGES,
INVOICES, AND SHIPPING PAPERS.
QUESTIONS CONCERNING THIS
ORDER SHOULD BE DIRECTED TO
THE BUYER.               
                                                  
                                                  

AMA 1300 1300 36247

Renew Contract for additional 3-yr term
Renew contract; for additional 3 years-  update
compensation/equipment and processing methodsMerchant Card Services - Required use per WV Code 12-3A-3

Agency Master Agreement

Vendor

FOB Dest, Freight Prepaid

2014-12-01

2017-11-30

2015-02-24

STO12E02

                                                VENDOR                                                                                                                       DEPARTMENT CONTACT

Requestor Phone:

Requestor Email:

Requestor Name:

Vendor Contact Phone:

Discount Percentage:
Discount Days:

Extension:

                                                  
                                                  
                                                  
                                                  
 
                                                  
                                                  
 

BB & T
300 SUMMERS ST

CHARLESTON WV 25301-1624

US
(304) 348-7278

0.0000
0

Bryan Archer

(304) 341-0713

bryan.archer@wvsto.com

                                                  
                                                  
                                                  
 
                                                  
                                                  

 
 

                                             INVOICE TO                                                                                                                         SHIP TO 

WEST VIRGINIA STATE TREASURERS OFFICE

322 70TH ST SE

CHARLESTON WV 25304

US

WEST VIRGINIA STATE TREASURERS OFFICE

322 70TH ST SE

CHARLESTON WV 25304

US

DEPARTMENT AUTHORIZED SIGNATURE

SIGNED BY:
DATE:

ELECTRONIC SIGNATURE ON FILE

Shelly Murray
2015-02-23

0.00
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Extended Description:

Converted STO contract for Merchant Card Services  for ALL state agencies to use for pymnt of credit card fees.

Extended Description:

Line Commodity Code Manufacturer Model No Unit Unit Price

Description:

1 84121500

Banking institutions

EA $0.000000

FEES for POS Expenses related to Merchant/Credit Card Services

Extended Description:

Line Commodity Code Manufacturer Model No Unit Unit Price

Description:

2 43211720

Point of sale payment terminal

EA $0.000000

Various types of POS terminals - rental or purchase. Price varies

Extended Description:

Line Commodity Code Manufacturer Model No Unit Unit Price

Description:

3 43212112

Point of sale POS receipt printers

EA $0.000000

Various types of printers - price varies

Extended Description:

Line Commodity Code Manufacturer Model No Unit Unit Price

Description:

4 14111608

Gift certificate

EA $0.000000

Agencies use of Gift Card Program

Extended Description:

Line Commodity Code Manufacturer Model No Unit Unit Price

Description:

5 43211505

Point of sale POS terminal

EA $0.000000

PIN Pads/ Card Readers/ Check Readers

Open EndTotal Order Amount 
0.00



















Exhibit C- Level II Data: 

Level II Data is additional information keyed in at the time of a sale to reduce risk of fraud and 

charge back. 

Global Virtual Terminal: 

To add Required Fields for Level II Data for Each User 

From the Main Menu, select Preferences 

Select Options. The following screen displays: 

flrcl\ulh Comµlctc SclUny 

Select Level II 

Enable "Require Tax Amount and PO #" 

Select Verify 

s~t f irlrl Opt"innc; for C.ilrd Vf"nfy Tran-w1rt1nn~ 

Require Street Address, Postal Code and Card Verification Value 

Select Save 



To Complete a Transaction Requiring Level II Data: 

From the Main Menu, select Virtual Terminals and select Credit. The Credit Card Sale screen will display: 

Credit Card Salt 
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When a commercial card is keyed/swiped, Global Virtual Terminal automatically recognizes it as a 

commercial card and launches a popup window with a form to collect level II data. 

If Level II 
J 

Subtotal 

II 
Tax Amount 

I 
PO ti: 
I I 
I Submit 

Subtotal 

Tax Amount - If no taxes apply, type $0.00. 

PO# - If no PO# applies, type the last four digits of the card number. 

(Instructions can also be found in the Global Transport Virtual Terminal User Guide) 



Trust Commerce: 

Select an action type 

Select the desired AVS setting 

Select "Level II" from the Purchase Level radio button group 

Enter credit card number, expiration date and amount 

Enter the card holder address information 

LevelU 

Tax Identifier I .. ·--·-----
Not Pl vi -~d _ J~ 

Tai< Amount $' 0 00 __ , required 

Ship To Zip 

Purch<-.se Order 

( Send Transaction 

Enter the Tax Identifier, Tax Amount {If no tax applies, enter $0.00) Enter the zip code and Purchase 

Order Number (If no purchase order number applies, key the last four digits of the card number). 
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